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This section contains detailed information
on the construction of the EMCDDA
marque (symbol and logotype) in various
European languages. It is specifically
relevant to graphic designers and printers
or anyone needing to reproduce the image.

Also explained here are rules on how and
where to use the marque. Please adhere
to these guidelines on colour, typography
and construction to ensure full visual
consistency in the EMCDDA identity.

Artwork data files are available on the
accompanying flash disc.



CONTENTS

1.01
1.02
1.03
1.04
1.05
1.06
1.07
1.08
1.09
1.10
1.11
1.12
1.13
1.14
1.15
1.16
1.17
1.18

Symbol

Main logo variations

Logo variations / negative

Logo BW variations /grey-scale
Logo BW variations / negative
Logo BW variations / positive
Logo safety zones

Logo construction

Logo size variations
Multilingual marque

Logo usage on photographs
Forbidden use of logo on backgrounds
Forbidden treatment of logo
Corporate colours

Use of images

Forbidden use of images
Graphic motifs and use

Typography




1.01 IDENTITY | Symbol

EMCDDA symbol

The EMCDDA symbol has been designed
to represent the agency, its work and its
role within the European Union. It uses the
EU blue with light grey, in conjunction with
the 12 unifying stars of the EU flag.

The dark blue, on the left hand side,
represents the negative aspects of drugs,
while the light grey, on the right hand
side, represents hopes for a brighter

future. These two halves are linked by the
universal symbol of unity and trust, the
arch, making its own transformation from
darkness to light.

The logo is a result of a partial redesign of
the previous identity and largely respects
the former EMCDDA symbol. The redesign
provides a simplification of the symbol and
gives the logo a more modern and elegant
look. The more subtle colours in the symbol
enable wider application of secondary
colours in the overall corporate identity.



Main logo variations | IDENTITY 1.02

Basic logo variations

The EMCDDA logo is mainly used in 3
variations, that can be seen on this page:

— Symbol

— Full marque

— Multilingual logo

All logo versions are provided on the
flash-disc which is a part of this manual.
Although many file formats are provided,
the only formats that are allowed for
printing purposes are .eps or .ai



1.03 IDENTITY | Logo variations

European Monitoring Centre
for Drugs and Drug Addiction

Symbol colour negative

The EMCDDA logo exists in colour

*x
negative versions, that are to be used x

mainly on solid EU blue field. The negative -
versions can be used on dark uncluttered emCdda
backgrounds, but only in exceptional

cases. The preffered use of the logo is
in its positive colour versions on white

background and any other use is not

acceptable, unless absolutely neccessary.



Logo BW variations | IDENTITY 1.04

European Monitoring Centre
for Drugs and Drug Addiction

European Monitoring Centre
for Drugs and Drug Addiction

Logo grey-scale positive

The EMCDDA logo exists in grey-scale

positive versions for placement on white

emcdda

background and on light grey background
of up to 14% black (equivalent to EMCDDA
Background grey 2).



1.05 IDENTITY | Logo BW variations

European Monitoring Centre
for Drugs and Drug Addiction

x
*
*
*
*
x
Y
x
x
*
x
*

emcdda

Logo black&white negative

The EMCDDA logo exists in black&white
negative versions, that are to be used mainly

on black background. The black&white
negative logo with white text is for use on
backgrounds of 50-100% black.



Logo BW variations | IDENTITY 1.06

x
« European Monitoring Centre
x  for Drugs and Drug Addiction

x
*x

* Logo black&white positive
x

*x

L The EMCDDA logo exists in black&white

emcdda

positive versions, that are to be used
mainly on grey background. The
black&white positive logo with black text is
for use on backgrounds of 15-49% black.



1.07 IDENTITY | Logo safety zones

Diagrams on this page specify safety zones
around the EMCDDA logos. These zones

specify the closest distance from any
other graphic element, typography, photo
or edge. Please ensure the logo is placed
in a way to maintain an airy manner of the
overall composition of all layouts.



Logo construction | IDENTITY 1.08

The EMCDDA logo is constructed in a
specific way which is not to be altered.
Please reffer to the artwork provided on the
accompanying flash disc.



1.09 IDENTITY | Logo size variations

21 mm | Standard size Publications

19 mm | Standard size Stationery

10 mm | Minimum size Full marque E\

The EMCDDA logo can be used in various
sizes. The most typical size used for the A4
formatin publications is 21 mm. As this is
not exclusive, please use original data to
every material provided and consult the
appropriate section of this manual.

6,5 mm | Minimum size Symbol E\
Minimum size for the full marque and
international marque is 10 mm. Minimum
size for the symbol is 6,5 mm.



SK | Slovakia E‘
LT | Lithuania E‘
IT | ltaly E‘
HU | Hungary E‘

MT | Malta

LV | Latvia

HR | Croatia

BG | Bulgaria

Multilingual marque | IDENTITY 1.10

The EMCDDA marque exists in 25
language mutations, comprising all the
official EU languages and including
Russian and Turkish.



1.10 IDENTITY | Multilingual marque

DA | Denmark E‘
SV | Sweden E‘
SL | Slovenia E\
CZ | Czech R. E‘

Please use only the appropriate data
provided on the accompanying flash dics
and do not create own versions.

PT | Portugal

PL | Poland

NO | Norway

NL | Holland



FR | France

FI | Finland

ET | Estonia

ES | Spain

RO | Romania

EL | Greece

DE | Germany

TR | Turkey

RU | Russia

Multilingual marque | IDENTITY 1.10



1.11 IDENTITY | Logo usage on photographs

e e
Seerers |

\F,' \

Primary placement

The EMCDDA logo in all of its versions
(symbol, full marque and international

marque) is always placed in a white space
above or below the photograph with

rescpect of the safgety zone.




Logo usage on photographs | IDENTITY 1.11

European Monitoring Centre
for Drugs and Drug Addiction

«  European Monitoring Centre
*  for Drugs and Drug Addiction
*x

Secondary placement

The logo in all its versions (symbol, full
marque and international marque) can

be placed into a photograph on rare
occasions if necessary. In that case only
the black&white versions can be used and
the logo must be placed into a calm and
uncluttered space of the image, respecting
the safety zone of the logo against imagery

content.



1.12 IDENTITY | Forbidden use of logo on backgrounds

X X

European Monitoring Centre
for Drugs and Drug Addiction

The logo in all its versions (symbol,

full marque and international marque)
cannot be placed into a photograph or
graphic background in any other way
than itis perscribed by this manual. This
page shows examples of WRONG logo
placement.




Forbidden use of logo on backgrounds | IDENTITY 1.12

European Monitoring Centre
for Drugs and Drug Addiction

DON'T P

European Monitoring Centre
for Drugs and Drug Addiction

European Monitoring Centre
for Drugs and Drug Addiction

The EMCDDA logos in their positive
European Monitoring Centre versions are placed primarily on white

for Drugs and Drug Addiction )

background. In certain cases, the
Background Grey colour can be used also.
The negative colour versions of the logo is

placed on the EU Blue background

Placement of the logo in either positive

or negative version on any other colour
background than perscribed is forbidden.



1.13 IDENTITY | Forbidden treatment of logo

DON'T P

Changing, deforming colouring or tweeking
the logo in any way is strictly forbidden.
Please respect the guide lines when
working with the logos, do not create your
own versions and always use official data
provided by the EMCDDA.

European Monitoring Centre
for Drugs and Drug Addiction

European Monitoring Centre
for Drugs and Drug Addiction

European Monitoring Centre
for Drugs and Drug Addiction

European Monitoring Centre
for Drugs and Drug Addiction

emcdda

European Monitoring Centre
for Drugs and Drug Addiction

European Monitoring Centre

for Drugs and Drug Addiction




EU Blue Light Cool Grey Cool Grey Typography Grey Background Grey Background Grey 2 Black
PANTONE PANTONE PANTONE PANTONE PANTONE PANTONE PANTONE
Ref. Blue C Cool Grey 4C Cool Grey 5C Cool Grey 11C Cool Grey 1C Cool Grey 3C Black 6C
RGB RGB RGB RGB RGB RGB RGB
0/51/153 204/204/204 180/180/180 90/90/90 240/240/240 220/220/220 0/0/0
C/M/Y/K C/M/Y/K C/M/Y/K C/M/Y/K C/M/Y/K C/M/Y/K C/M/Y/K
80/100/0/0 0/0/0/30 0/0/0/40 0/0/0/80 0/0/0/8 0/0/0/14 0/0/0/100
WEB WEB WEB WEB WEB WEB WEB
003399 cccecec b4b4b4 5a5aba fOofofo dcdcdc 000000
EMCDDA Yellow EMCDDA Red EMCDDA Turquoise EMCDDA Blue EMCDDA Green

PANTONE PANTONE PANTONE PANTONE PANTONE

135C 7416 C 305C 7451 C 382C

RGB RGB RGB RGB RGB

255/204/102 220/132/100 170/210/220 145/170/210 195/210/80

C/M/Y/K C/M/Y/K C/M/Y/K C/M/Y/K C/M/Y/K

0/25/76/0 0/60/60/0 44/0/11/0 50/25/0/0 34/0/85/0

WEB WEB WEB WEB WEB

ffcc66 dc8464 aad2dc 9laad?2 c39250

Corporate colours | IDENTITY 1.14

Primary colours

The main colours used throughout the
corporate identity are EU blue, Black and
several shades of Grey.

Secondary colours

A palette of 5 secondary colours are
complimentary to the primary colours
and are used for differentiation between
separate product lines or chapters in
certain publications. The complimentary
colours were chosen on basis of primary
colour scale: red, yellow and blue. In
addition we selected green and turquoise
to complete the palette. Throughout the
corporate identity, these colours will be
used mainly as accents with domination of

white and grey.



1.15 IDENTITY | Use of images

Correct choice of images

The EMCDDA uses very little photography
and imagery in its publications. This is
because much of the imagery relating

to drugs and drug addiction is generally
perceived as negative. Instead, usage of
EMCDDA graphic elements is preferred.

When images are to be used, chose
images that are clean and not cluttered,
simple, with the illustrated content in
focus. Images should be of documentary
character, natural colours and without
imbedded message or obvious emotional
commentary.

Full colour and black&white images are
allowed.

When images of people are required,
choose photographs that are natural in
appearance, documentary in character and
unpretentious.




Forbidden use of images | IDENTITY 1.16

DON'T P

\ ' si‘ﬁﬁ;‘ ;

Incorrect choice of images

Do not use images that illustrate concepts
of any kind, especially of drug use. Do not
use illustrative and obviously arranged
images. Do not use 3D or drawn illustrations
of any kind.

Do not use colorized images. Only natural
full colour and black&white images are
allowed.

When portraits of people are required,
do not use obvious and arranged images
illustrating concepts or aftermath of drug
use or related issues.




1.17 IDENTITY | Graphic motifs and use

Grey line (5% black), 1 pt

Grey field (14% black)

0.96 mm

Grey-lined Background

The Grey-lined Background is an integral
part of the EMCDDA corporate identity and
is used where perscribed. Please use the
illistrator data file provided in 100% for any
formats up to A3.

Itis not recommended to construct the
Grey-lined Background anew, but if it
is necessary, please use the precise
measurements provided on this page.

For more information about the Grey-lined
Background use, please see page XXX,
Technical Annex of this manual.



Blue line (40/20/0/0)
Blue field (50/25/0/0)

Green line (26/0/65/0)
Green field (34/0/85/0)

Red line (0/45/45/0)
Red field (0/60/60/0)

Turqoise line (30/0/7/0)
Turqoise field (44/0/11/0)

Yellow line (0/15/46/0)
Yellow field (0/25/76/0)

Graphic motifs and use | IDENTITY 1.17

Colour-lined Backgrounds

The Lined Background exists in variations
of all the EMCDDA secondary colours,
referred to as Colour-lined Backgrounds.
Please use the Illustrator data file provided
in 100% for any formats up to A3.

Itis not recommended to construct the
Colour-lined Backgrounds anew, but if
itis necessary, please use the precise
measurements provided on this page.

For more information about the Colour-
lined Backgrounds' use, please see page
XXX, Technical Annex of this manual.



1.17 IDENTITY | Graphic motifs and use

your reference point

on drugs in Europe

emcdda.europa.eu [EMCDDA, |
Official EMCDDA claim on drugs in Europe

emcdda.europa.eu

The official claim can be used freely in m
text, according to the Agency's directives. z
_ _ your reference point
For special purposes (e.g. presentation -
materials) the claim exists in the form of a on drugs n Europe

graphic motif that is an integral part of the emcdda.europa.eu
EMCDDA corporate identity.

The Claim Graphic Motif can be used m

relatively freely in respect to the overall

visual identity system and good design m your reference pomt

standards. Always leave generous white .
s your reference point on drugs in Europe

space around and respect legibility in

= emcdda.europa.eu
smaller sizes. Do not use any other colours on drugs iin Europe

then shown by this page and use only data emcdda.europa.eu

provided along with this manual. m
your reference point
For examples of use, please see Chapter 7, on drugs in Europe

Promotional Iltems. emcdda.europa.eu



Graphic motifs and use | IDENTITY 1.17

your reference point
on drugs in Europe

Horizontal Bar Graphic motif

The Horizontal Bar Graphic motif can be
used relatively freely in respect to the
overall visual identity system and good
design standards. The motif can be a
Claim carrier and combines Light Cool
Grey with the Secondary Colours, with
the grey dominating over the colours by
at least 60% field area. As all graphic

motifs that are an integral part of the

Vour reference pOint EMCDDA corporate identity system, the
on drugs in Europe

Horizontal Bar Graphic motif is a symbol of
visualisation of information, numbers and
scientific data.

Please use only data provided along with
this manual.

For examples of use, please see Chapter 7,
Promotional Items.



1.17 IDENTITY | Graphic motifs and use

e I I I I I I I I I I

The Vertical Bar Graphic motif is always
used bleeding off the bottom of the page
(only exception is use for promotional
items). The motif uses all colours from the
Secondary Colour Palette or combines
Background Grey 2 with the Secondary
Colours, in ratio of about 50-50%. As all
graphic motifs that are an integral part of
the EMCDDA corporate identity system, the
Horizontal Bar Graphic motif is a symbol of
visualisation of information, numbers and
scientific data.

Please use only data provided along with

this manual.
For examples of use, please see Chapter 3, I I I I I I
Publications or Chapter 7, Promotional ltems.



Graphic motifs and use | IDENTITY 1.17

Line Graphic motif

The Line Graphic motif can be used

relatively freely in respect to the overall
visual identity system and good design
standards. The motif should have a generous
white space around it and combines Light
Cool Grey with the Secondary Colours, with
the grey dominating over the colours by at
least 60% field area. As all graphic motifs
that are an integral part of the EMCDDA
corporate identity system, the Horizontal Bar
Graphic motif is a symbol of visualisation of
information, numbers and scientific data.

Please use only data provided along with

this manual.

For examples of use, please see Chapter 3,

Publications or Chapter 7, Promotional Items.



1.17 IDENTITY | Graphic motifs and use

Molecule motif HEROIN MOLECULE STRUCTURE MOTIF

The Molecule Graphic motif is always

used bleeding off the page (as shown
above). The motif is used only in EMCDDA
Background Grey 2 (14% black). As all
graphic motifs that are an integral part of
the EMCDDA corporate identity system, the
Molecule motif is a symbol of visualisation
of information, in this case of molecular
structures of specific drugs. Additional drug
molecule structures may be created in-line MDMA MOLECULE STRUCTURE MOTIF
with the existing design style.

Please use only data provided along with
this manual.

For examples of use, please see Chapter 3,

Publications, European Drug Report. THC MOLECULE STRUCTURE MOTIF
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Graphic motifs and use | IDENTITY 1.17

Development of new graphic motifs

New graphic motifs may be created to
enhance the EMCDDA visual identity
system. These motifs must adhere to the
developed system and aesthetics of the
existing graphic symbols that are shown in
this chapter. This page shows an example of
a graphic motif developed especially for the
Season's greeting cards.

Please refer to this manual when developing
new graphic motifs and use only the colours
allowed for the EMCDDA corporate identity.



1.18 IDENTITY | Typography

Corporate fonts — Trivia

The Trivia family is the corporate typeface | r | \/ | a |_ | g h t .

to be used for all external communication

materials that are printed, including . . . .
presentation and display materials. T/// \// O L /g h Z_— /Z-_O // C
It should also be used for internal )
correspondence materials such as letters

Trivia Book.

To maintain the quality and integrity of
Trivia, never alter the shape, proportion

Trivia ltalic.

characters or distort the font in any way.

Trivia Medium.

The Trivia type face family was voted

among the 10 best fonts of 2012 by the - - - -
respected magazine Typefacts. It was Trl VIa Medl um Itallc
designed by the well known type face "
designer Frantisek Storm of the Storm

Type Foundry as a super-family containing u u

the three basic Latin type categories: serif, TrIVI a B o I d -

sans-serif, slab serif, and a four-width

grotesk. This extensive open-type family - - -

encompasses all of the Latin alphabets Tr’V’a BOId ltaI’c

with the addition of Cyrillic and Greek n

and makes use of all open-type features.

In case additional non-Latin alphabets or u u

characters will be needed in the future, the TrIVIa Blacl(.

Storm Type Foundry can be contacted for

expanding the EMCDDA Trivia font family.

More info on www.stormtype.com.



Trivia Slab Book.
Trivia Slab Italic.
Trivia Slab Bold.
Trivia Slab Bold Italic.

Arial Regular.
Arial Regular Italic.
Arial Bold.

Arial Bold Iltalic.
Arial Black.

Typography | IDENTITY 1.18

Trivia Grotesk NT.

Irivia Grotesk NT Italic.

Trivia Grotesk N2 bold.
Trivia Grotesk N2 bold Italic.

Corporate fonts — Trivia

The Trivia family is extensive. EMCDDA
corporate identity makes use of primarily
Trivia Sans Serif. Trivia Slab Serif in Book
and Bold are used in addition for specific
graphic elements in the EMCDDA layouts
(e.g. quotations). The Trivia Grotesk N1 and
N2 can be used in materials where space
conservation is necessary as it is a narrow
version of Trivia.

Corporate fonts — Arial

Trivia is the standard typeface for all print
applications. For all digital applications,
PowerPoint and certain word templates, Arial
is the standard typeface used in place of Trivia.



Items of stationery are the most frequently
used medium of communication and are
an important part of the EMCDDA identity.
This section presents design and layout
elements for all EMCDDA stationery.

The following chapter shows the design
elements incorporated for each stationery
item. Please refer to the accompanying
flash disc and use the appropriate artwork
files for producing pre-printed stationery of
this kind.

Usage pages illustrate the layout elements
for stationery and explain how to use
templates, where applicable. These are
available to EMCDDA staff as Microsoft
Word® templates but are also presented
for reference in pdf format on the
accompanying flash dics.

Stationery items may be used for everyday
internal and external communication.
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2.01 STATIONERY |

The letterhead is preprinted and available
also on the accompanying flash disc.
Only one version exists for all levels of

communication.

TYPOGRAPHY
Address:

Trivia Sans Book 7.5 pt., leading 10 pt.
Colour: EMCDDA Typography Grey

Regular letterhead size A4 (shown here at

58% of actual size)

Letterhead

13 mm

13 mm

17 mm

11 mm

Praga Europa 1, Cais do Sodré, 1249-289 Lisbon, Portugal
Tel. (351) 2112102 00 | Fax (351) 211 21 03 80 | emedda.europa.eu | info@emcdda.europa.eu

13 mm

A4 | 210 mm x 297 mm



210 mm x 297 mm

Mr. AB Sample
01 Sample Street
Sampletown
Sample
12345 ABCD
Ref:  123/456
Date: 22 November 2013

Dear collegues,

te nos earchic imintur sunt alis corrum ant, cor sit experae magnimus, acea sunt et verorat iistian
daerspe nes molut labor asin nonsequi doluptint velluptae explaceperum id que moluptat pos de
pelecab orrovid elenda int lamus.

Dicto et dolum ant fuga. Ut eossum sectur remporr orestibusa cus, eturibus experia velent, non

num repernam nestio magnatem reium que landa as eat vit, aliti utas am, que quia vollupt ationse
quoditatem es et, si re esenis venim noste odi od que conserestio voloribusda cor ad utaquo totatem
latiis molorio et quia que exerepudios rectium nem at.

Omnist, omnime nos et facea volorereste cuptata tendant ditiusm, vel exernam inulliquatur milibus
apicitionsed quaepre hentis doloriam aut invellendias con con corescienet peribearum sam quis
eatibus dolore nosandae. Mo quis eat adignimo berum aut maiorrum que nonestrum volorrupiet
untion con con comnimus, id et a cus voluptiores quisqui occulluptus is esciissi tectibea venis dolorpo
rerferum que aut optatiis ne nest abo. Lecusandenis denihicius dolo exceseque quas que molorum
facesti busamusa non cupider eperrov iderchilit ilita int fugit, tet, sitemposti ut verae persperum
quidera doluptatquo con etust faceaque dolupta pero omnis molore voluptas con estrum ente nonse
vidio. Ut optatur rem cusa niet etur? On nis debis eic tecus de pliquodi odiciaero doluptatinis sit plauda
quaepuda disin rerrovita aut labo. Itatium ipsam et quae sunt que comnihit, cores aut volupta turita
porro quis id ut que magnihicime eventiusam estia volent.

Best regards
Jonathan Smith

Praca Europa 1, Cais do Sodré, 1249-289 Lisbon, Portugal
Tel. (351) 211210200 | Fax (351) 211 21 03 80 | emcdda.europa.eu | info@emcdda.europa.eu

Letterhead sheet 1

Microsoft Word templates are available
to EMCDDA staff for use with the A4
letterhead.

TYPOGRAPHY

All text fields:

Arial Regular 10 pt., leading 15 pt.
Colour: Black

Regular letterhead size A4 (shown here at
58% of actual size)



Letterhead sheet 2* (continuation page)

The letterhead continuation page is
preprinted and available also on the
accompanying flash disc. Only one version
exists for all levels of communication.

Microsoft Word templates are available
to EMCDDA staff for use with the A4
letterhead.

TYPOGRAPHY

Address:

Trivia Sans Book 7.5 pt., leading 10 pt.
Colour: EMCDDA Typography Grey
Text field:

Arial Regular 10 pt., leading 15 pt.
Colour: Black

Regular letterhead size A4 (shown here at

Nimintur sunt alis corrum ant, cor sit experae magnimus, acea sunt et verorat iistian daerspe nes
molut labor asin nonsequi doluptint velluptae explaceperum id que moluptat pos de pelecab orrovid
elenda int lamus. Dicto et dolum ant fuga. Ut eossum sectur remporr orestibusa cus, eturibus experia
velent, non num repernam nestio magnatem reium que landa as eat vit, aliti utas am, que quia vollupt
ationse quoditatem es et, si re esenis venim noste odi od que conserestio voloribusda cor ad utaquo
totatem latiis molorio et quia que exerepudios rectium nem at.

Omnist, omnime nos et facea volorereste cuptata tendant ditiusm, vel exernam inulliquatur milibus
apicitionsed quaepre hentis doloriam aut invellendias con con corescienet peribearum sam quis
eatibus dolore nosandae. Mo quis eat adignimo berum aut maiorrum que nonestrum volorrupiet

untion con con comnimus, id et a cus voluptiores quisqui occulluptus is esciissi tectibea venis dolorpo
rerferum que aut optatiis ne nest abo. Lecusandenis denihicius dolo exceseque quas que molorum
facesti busamusa non cupider eperrov iderchilit ilita int fugit, tet, sitemposti ut verae persperum
quidera doluptatquo con etust faceaque dolupta pero omnis molore voluptas con estrum ente nonse
vidio. Ut optatur rem cusa niet etur? On nis debis eic tecus de pliquodi odiciaero doluptatinis sit plauda
quaepuda disin rerrovita aut labo. Itatium ipsam et quae sunt que comnihit, cores aut volupta turita
porro quis id ut que magnihicime eventiusam estia volent.

Dicto et dolum ant fuga. Ut eossum sectur remporr orestibusa cus, eturibus experia velent, non

num repernam nestio magnatem reium que landa as eat vit, aliti utas am, que quia vollupt ationse
quoditatem es et, si re esenis venim noste odi od que conserestio voloribusda cor ad utaquo totatem
latiis molorio et quia que exerepudios rectium nem at.

Nimintur sunt alis corrum ant, cor sit experae magnimus, acea sunt et verorat iistian daerspe nes
molut labor asin nonsequi doluptint velluptae explaceperum id que moluptat pos de pelecab orrovid
elenda int lamus. Dicto et dolum ant fuga. Ut eossum sectur remporr orestibusa cus, eturibus experia
velent, non num repernam nestio magnatem reium que landa as eat vit, aliti utas am, que quia
vollupt ationse quoditatem es et, si re esenis venim noste odi od que conserestio voloribusda cor ad
utaquo totatem latiis molorio et quia que exerepudios rectium nem at. Mo quis eat adignimo berum
aut maiorrum que nonestrum volorrupiet untion con con comnimus, id et a cus voluptiores quisqui
occulluptus is esciissi tectibea venis dolorpo rerferum que aut optatiis ne nest abo. Lecusandenis
denihicius dolo exceseque quas que molorum facesti busamusa non cupider eperrov iderchilit ilita int
fugit, tet, sitemposti ut verae persperum quidera doluptatquo con etust faceaque dolupta pero omnis
molore voluptas con estrum ente nonse vidio. On nis debis eic tecus de pliquodi odiciaero doluptatinis
sit plauda quaepuda disin rerrovita aut labo.

Best regards
Jonathan Smith

58% of actual size) | info@emedda europa eu | emedda europa.eu

210 mm x 297 mm



353 mm x 250 mm

324 mm x 229 mm

229 mm x 162 mm

220 mm x 110 mm

162 mmx 114 mm

Envelopes

Envelopes are produced in five standard
formats and should be used with co-
ordinating stationary. They are available
in Portuguese only, according to postal
requirements. Data files are available on
the accompanying flash disc.

All envelopes are shown here at 40% of

actual size.



2.01 STATIONERY | Mailing sticker

9mm 145 mm ‘ 3 ‘ 74 mm

9mm

14.5 mm

40 mm

19.5 mm

DESTINATARIO:
[ B

37 mm

A self-adhesive mailing sticker has been
developed in one standard format to be |_
used on large dispatches from the EMCDDA,
such as mailing boxes. This pre-printed
sticker is available in Portuguese according 20mm
to the postal requirements. Data file is

available on the accompanying flash disc.

TYPOGRAPHY

Address:

Trivia Sans Medium 8.5 pt., leading 11 pt.
Colour: EMCDDA Cool Grey
Destinatario:

Trivia Sans Light 12 pt.

Colour: EMCDDA Cool Grey or EMCDDA
secondary colour

Mailing sticker is shown here actual size.
Format | 150 mm x 100 mm



120 mm x 30 mm

150 mm x 50 mm

Address stickers

Large and Small Address sticker

Self-adhesive address stickers have been
developed in two formats to be used

on miscalaneous dispatches from the
EMCDDA. This pre-printed stickers are
available in Portuguese according to the
postal requirements. Data files are available
on the accompanying flash disc.

TYPOGRAPHY

Small sticker:

Trivia Sans Medium 9 pt., leading 12.5 pt.
Colour: EMCDDA Cool Grey

Large sticker:

Trivia Sans Medium 11 pt,, leading 16 pt.
Colour: EMCDDA Cool Grey

Address stickers are shown here actual size.



2.01 STATIONERY |

Business cards

Business cards are printed double sided
with back side used for accenting web
address and social media. Data file is
available on the accompanying flash disc.

TYPOGRAPHY

Name Surname:

Trivia Sans Bold 9.5 pt,, leading 11 pt.
Colour: EMCDDA Typography Grey
Title:

Trivia Sans Book 8.8 pt., leading 11 pt.
Colour: EMCDDA Typography Grey
Unit:

Trivia Sans Bold 9.5 pt,, leading 11 pt.
Colour: EMCDDA 40% Black

or secondary colour

Address:

Trivia Sans Book 9.5 pt., leading 11 pt.
Colour: EMCDDA Cool Grey or selected
EMCDDA secondary colour

Backside:
Trivia Sans Medium 9 pt., leading 12 pt.
Colour: EMCDDA Typography Grey

Business cards are shown here actual size.

4 ‘ 10mm |2 27 mm

4mm

10 mm

11mm

26 mm

4mm

Name Surname
Title

Praca Europa 1, Cais do Sodré

1249-289 Lisbon, Portugal

Tel. (351) 211210200 | Fax (351) 2112103 80
name.surname@emcdda.europa.eu | emcdda.europa.eu

Format | 85 mm x 55 mm

Name Surname
Title

Praca Europa 1, Cais do Sodré

1249-289 Lisbon, Portugal

Tel.(351) 211210200 | Fax (351) 21121 03 80
name.surname@emcdda.europa.eu | emecdda.europa.eu

Name Surname
Title

Sector

Unit

Praca Europa 1, Cais do Sodré

1249-289 Lisbon, Portugal

Tel. (351) 211210200 | Fax (351) 2112103 80
name.surname@emcdda.europa.eu | emcdda.europa.eu

emcdda.europa.eu
twitter.com/emcdda
facebook.com/emcdda




Electronic signature | STATIONERY 2.01

Name Surname
Title

Tel. (351) 2112102 00| Fax (351) 21121 03 80
name.surname@emcdda.europa.eu

European Monitoring Centre for Drugs and Drug Addiction
Praca Europa 1, Cais do Sodre, 1149-289 Lisbon, Portugal
emcdda.europa.eu | facebook.com/emcdda | twitter.com/emcdda

The electronic signature data file is available
Name Surname

Title on the accompanying flash disc.

Tel. (351) 2112102 00| Fax (351) 21121 03 80 TYPOGRAPHY
name.surname@emcdda.europa.eu Name Surname:
European Monitoring Centre for Drugs and Drug Addiction Trivia Sans Bold 11.5 pt, leading 12 pt.
Your reference point on drugs in Europe Colour: EMCDDA Typography Grey
Praca Europa 1, Cais do Sodré, 1149-289 Lisbon, Portugal Title:

emcdda.europa.eu | facebook.com/emcdda | twitter.com/emcdda Trivia Sans Book 10 pt., leading 12 pt.

Colour: EMCDDA Typography Grey

Tel., mail:

Trivia Sans Book 8.5 pt., leading 10.5 pt.
Colour: EMCDDA Typography Greyy
Agency title:

Trivia Sans Bold 8.8 pt., leading 11 pt.
Colour: EMCDDA Typography Grey
Agency title:

Trivia Sans Book 8.5 pt., leading 11 pt.
Colour: EMCDDA Typography Grey



Nameplate

ML dIA
aweuing awepN dIA

eppows

emcdda

VIP Name Surname
VIP Title

420 mm x 297 mm

Microsoft Word templates are available to
EMCDDA staff for creating and printing the
Nameplates. Data file is available on the

accompanying flash disc.

TYPOGRAPHY
Name:

Arial Bold 70 pt
Colour: Black
Agency name / title:
Arial Regular 70 pt
Colour: Black

Nameplates are folded A3 (shown here at
35% of actual size)

Participant Name

EMCDDA

emcdda

emcdda

VIP Name Surname
VIP Title

420 mm x 148.5 mm




Visitor's cards / Visitor's badge / Participant’s badge

£ £
Visitor Participant
Name | Nom Name | Nom
Organisation Organisation
Event Event

85 mMm x 55 mm

Visitor and Participant cards and badges
Visitor | Visiteur | Visitante can be printed as premanufactured plastic

or paper cards or they can be produced on
a laser printer in-house. Microsoft Word
templates are available to EMCDDA staff
for creating and printing the cards/badges.
Data file is available on the accompanying
flash disc.

Cards / badges are shown here actual sizes



Compliments card

With compliments Com os melhores cumprimentos

emcdda.europa.eu emcdda.europa.eu

Mit freundlichen GriiBen Avec nos meilleurs compliments

emcdda.europa.eu emcdda.europa.eu

220 mm x 110 mm

Compliment cards are pre-printed in various
language mutations. Data files are available
on the accompanying flash disc.

(Shown here at 55% of actual size.)



Ring binder
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50 mmx 110 mm 30 mm x 110 mm

Ring binder labels are available as
Microsoft Word templates to EMCDDA
staff and on the accompanying flash disc.

(Shown here in actual size.)



2.01 STATIONERY | Postcard

Postcards can be produced using images,
text, and/or the existing EMCDDA graphic
motifs. Data files are available on the
accompanying flash disc.

(Shown here at 65% of actual size.)

European Monitoring Centre
for Drugs and Drug Addiction

Main Title

Opublici forum patu ego locavem furnius.

s hensulocum,
hos se tensta
habus, quidees.
sicaudem.

Observatério Europeu

da Droga e da Toxicodependencia
Praga Europa 1, Cais do Sodré
1249-289 Lisbon, Portugal

naedoinaeppowa

@
£
I+
Q
a
&
@
=
S
S
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&
®
c
X
@
o
&

Main Title

Opublici forum patu

ego locavem furnius. Iquo
inpratraet deortilius, senat
arica et. Nos bonsulture
catantem in turs hensulocum,
novescreor quit privivitatid
cere hos se tensta tabentreo,
ubliceri prae num pul habus,
quidees! Es inatus caperfe
sicaudem cris, urobus.

emcdda.europa.eu

A6 | 148 mm x 105 mm




Season’s greetings card | STATIONERY 2.01

facebook.com/emcdda
twitter.com/emcdda

®
( X J
o o
,A\ o0 ® ..0...
v - .O ..
S -~ Y Y
\ / o {
o o
) | f‘ . :..o°o....
’/ \‘ *

European Monitoring Centre
for Drugs and Drug Addiction

Boas Festas

Meilleurs veeux

Season'’s greetings

Mit den besten Wiinschen

emcdda.europa.eu

INSIDE BACK

Format | 200 mm x 210 (DL when folded)

FRONT

Season'’s greetings cards can be produced
using images, text, and/or the existing
EMCDDA season’s greetings graphic motifs
(hown here). Data files are available on the
accompanying flash disc.

(Shown here at 65% of actual size.)



Message pad

The message pad is available for general
everyday use. Data files are available on the
accompanying flash disc.

(Shown here at actual size.)

Message

Date Time | Heure

For | Pour Taken by | Enregistré par

Name | Nom

Tel. | Tél.

Message

100 mmm x 144 mmm




Minutes

emcdda

Minutes

Meeting Lorem Ipsum
Date XX.XX.2015
Venue Lorem Ipsum
Present Names

Et dolorion consere paritatiis aut volorum (Heading 1)

Et volorissi cusciam, conem que eume perum et volorrumque voles evel et asperferit doluptatint
earchil is int rerio. Ut rempore dolor aceptatur sit, sundenem quia quatis ideseque modi rerundanim
ium facculpa debisitiis modit archic to tecum recupta tiorehenis aut facil mo min et laboreiciur ellor
adigenient. Et dolorion consere paritatiis aut volorum dolorem esti offic temolor eptiandita quunt imet
faccusda conemquia di rem aut laut rempellabore eatur aut pel mincit modit, et dolor autemodia et il
idelit hiliquassus. Optassimi, int dunt aut etur modictur, untur most alit rem rem de necto maximint.

Gent quias imusamus eum voleseq (Heading 2)

Bus nienis pa cusam quis comnihi llorem hitatem imagnimendis ad ut expe venimusanto quosandam
que eatiost volut quam fugitatiost endeleniaes num reium il etur, officid explab int aliasinimi, cullabo
invel modis rest, quam, ata voluptati dolora cum conet essinverest delloru ptiosamet exces aut et,
audam la con et laces ped molutatur aborporestis eument et ut explianimus.

Editibus et vent est eum volupta (Heading 3)

lhic tem et pos aut el eatiis moluptaerit verio. Cullorpore voluptibusae num num que cum simintius
inctestiunt laceper epellaceatur solorec turibus, te velis autaquis esto volore quatur, sae. Ant a
quatur, officae ex et quam ant in re ellatem nis maxim velibus maximet, officillore escipsu ntempor
ibusam quosae et veres ent resequid untiusa erferum delestio ex etus nectem incto volentio beaqui
ut fugia nosserum re et es ulparias quatio. Itatur, sum, nonse solla viti id molestio. Ignimet quia
doluptatem exerum, santisquam nectas pelitat ius, seque non con ped maximodit ut abo.

Et dolorion consere paritatiis aut volorum (Heading 1)

Nem sequiducite doluptia diandionse libusan derum, quibus eos dollitiata sitatur rehenim aximolor aut
aces est eveleni dionsed utem del ma quo cumquia aut et eatem inveles sitium, solutemodi optatem
qui alit, ut quia seribus. llla volupta tintibuscium que la cus pores es natur sim nis cum que invelit
assimagnam, corro occulpa rchiliae illa nimilles ium est estenienis sunt estium am resto il minci occus
milloremped molecea evella pel inciistia volore officid quist, omnis doloreius doluptatem la cus pores
es natur sim nis cum que invelit assimagnam, corro occulpa rchiliae illa nimilles ium faceat accaes
estemporro exeriostis nis sed ulpa ad ute mollige ndellor aut reribust licimet aut ut duciae quia in
repudip suntium volorror amus. andam, sa es ea anda con la cus pores es natur sim nis cum que

Praca Europa 1, Cais do Sodr¢, 1249-289 Lisbon, Portugal
Tel. (351) 2112102 00 | Fax (351) 211 21 03 80 | info@emcdda.europa.eu | emcdda.europa.eu

| Minutes XX.XX.2015

invelit assimagnam, corro occulpa rchiliae illa nimilles ium eliquibusam recum et eossi re voluptatur
as alitat. Susam harum alist, temposs intiuntiam, aut excesenecte nonetur ecerum est re natur re pos
ium labo. Bus aut volorepediam harum est qui dol. Tatinct atestiore omnis renet labor simporeptae
seque et omnis ad que doluptataque imporio intem quiaeperum conet, simi, volorerunt.

Gent quias imusamus eum voleseq (Heading 2)

Animagnim quiaspe liquuntur sunt liquam aut aut laborit, im que verions erferupta ducium dolorit et
quam, si blatiatia volut haristium restion corro et ipictatecus. Atur rae in conseriore cone inulparibus.
Ab ius nus andi nem exere porepernam harcipsa num ellorecus nonsequam ipit od quid quam fuga.
Ipsunt es reperrum qui comnis inusdandunt od earibereium sum sin porae volupta temporeror sedit,
sum cor aut quiatur erisqui dis iunt, temporibus, acearchitem facium est, nihillat lande exererias
dioste et doluptae nobis dus aut occaecea sed et ium rest, nonem quam, ius sum ut venti odi aut am
apis rendis cus, sa cone volorib eaquibus, quasin ne occatis eaquibusdae velit antem cus autectatum
invent voluptist, inverem esendandam, sa es ea anda con eliquibusam recum et eossi re voluptatur
as alitat. Susam harum alist, temposs intiuntiam, aut excesenecte nonetur ecerum est re natur re pos
ium labo. Bus aut volorepediam harum est qui dolorrum nobis pa illatio ribus, sequis ute audantem
ipsantiae dolor as quunt aliquis andae plaut esequam endipsapedis sum et intior moles velitint
doluptate nobita volorep ernamet hic tem ad moluptur sam quiaspel ipsum erspe mod quata cus es
exeritio. Itae. Andisi cullestrum, consed qui tem con cus.

Editibus et vent est eum volupta (Heading 3)
Nimus doluptati sunt, corem alit entio explab ilibust rumquun tibust molest ipsumquo mi, corat andel
earchic imilitic ommo dolupti ossinve ndisquam, apelign isimus quatis iuntotam eat vellore rovidus aut
occus autae suntus, sed que occatem voluptatem alit autasi omnimust, ulparit peris dolupta tiberiam
fugit fuga. Itatur magnamet eveliquam utem dolorpo reptatasit qui teste ideligene restis eius mo odit
is re porendit aut lam eicte vent alitaque mos et hillessum sumqui dende voloritatam ima none sit
resto experio tesseniti dolor sene volest que dellabo. Mil inus molorepe nimaxim oluptatatur modis
ma delis eossus, ut labores est, quati offic te eatiusandae volorepudit litioribea dis eost, sequatiume
quiaerc hicieni minustem est quat et alibus exerum fugition comnis modisit iissit andem hiciam es
consedit quatius et etur rem ipsuntio eum hici idebit hilibusciis aut utaturi ssimus
eum latinveres restet dersper oreiume rere none ario inti unt.

| info@emcdda.europa.eu | emcdda.europa.eu 2

Minutes are largely, but not exclusively,
used for internal communication. Microsoft
Word templates are available to EMCDDA
staff and on the accompanying flash disc.

(Title page shown left at 58% of actual size.)
210 mm x 297 mm



Missions

| Mission report XXXX.2015

resequid untiusa erferum delestio ex etus nectem incto volentio beaqui ut fugia nosserum re et es
ulparias quatio. Itatur, sum, nonse solla viti id molestio. Ignimet quia doluptatem exerum, santisquam
nectas pelitat ius, seque non con ped maximodit ut abo.

Et dolorion consere paritatiis aut volorum (Heading 1) emcdda

Nem sequiducite doluptia diandionse libusan derum, quibus eos dollitiata sitatur rehenim aximolor
aut aces est eveleni dionsed utem del ma quo cumquia aut et eatem inveles sitium, solutemodi
optatem qui alit, ut quia seribus. llla volupta tintibuscium que est estenienis sunt estium am resto
il minci occus milloremor aut reribust licimet aut ut duciae quia in repudip suntium volorror amus.
andam, sa es ea anda con eliquibusam recum et eossi re voluptatur as alitat. Susam harum

alist, temposs intiuntiam, aut excesenecte nonetur ecerum est re natur re pos ium labo. Bus aut M H H

volorepediam harum est qui dol. Tatinct atestiore omnis renet labor simporeptae seque et omnis ad I SS I 0 n re po rt

que imporio intem conet estiorp orestio. Laccatem est, simi, volorerunt.

Gent quias imusamus eum voleseq (Heading 2) Dat XX.XX.2015
ate . .

Animagnim quiaspe liquuntur sunt liquam aut aut laborit, im que verions erferupta ducium dolorit et
quam, si blatiatia volut haristium restion corro et ipictatecus. Atur rae in conseriore cone inulparibus.

Ab ius nus andi nem exere porepernam harcipsa aut aces est eveleni dionsed utem del ma quo Meeting Lorem Ipsum

cumaquia aut et eatem inveles sitium, solutemodi num ellorecus nonsequam libusan derum, quibus
eos dollitiata sitatur rehenim aximolor aut aces est eveleni dionsed utem del ma quo cumquia aut Author

> . o ; Name Surname
ipit od quid quam fuga. Ipsunt es reperrum qui comnis inusdandunt od earibereium sum sin porae

volupta temporeror sedit, sum cor aut quiatur erisqui dis iunt, temporibus, facium est, nihilla.

Recipients Names
Mission report questionnaire
How many participants were present?
Did you carry out any media interviews? Et dolorion consere paritatiis aut volorum (Heading 1)
Vent alitaque mos et hillessum?
Mil inus molorepe nimaxim? Et volorissi cusciam, conem que eume perum et volorrumque voles evel et asperferit doluptatint

earchil is int rerio. Ut rempore dolor aceptatur sit, sundenem quia quatis ideseque modi rerundanim
ium facculpa debisitiis modit archic to tecum recupta tiorehenis aut facil mo min et laboreiciur ellor
adigenient. Et dolorion consere paritatiis aut volorum dolorem esti offic temolor eptiandita quunt imet
faccusda conemquia di rem aut laut rempellabore eatur aut pel mincit modit, et dolor autemodia et il
idelit hiliquassus. Optassimi, int dunt aut etur modictur, untur most alit rem rem de necto maximint.

Nimus doluptati sunt, corem alit?

Tatur magnamet eveliquam utem?

Eliquibusam recum et eossi re voluptatur?

Susam harum alist, temposs intiuntiam?

Andisi cullestrum, consed qui tem com?
Ab ius nus andi nem exere porepernam? Gent quias imusamus eum voleseq (Heading 2)

Comments

Bus nienis pa cusam quis comnihi llorem hitatem imagnimendis ad ut expe venimusanto quosandam
que eatiost volut quam fugitatiost endeleniaes num reium il etur, officid explab int aliasinimi, cullabo
invel modis rest, quam, ata voluptati dolora cum conet essinverest delloru ptiosamet exces aut et,
audam la con et laces ped molutatur aborporestis eument et ut explianimus.

Editibus et vent est eum volupta (Heading 3)

lhic tem et pos aut el eatiis moluptaerit verio. Cullorpore voluptibusae num num que cum simintius
inctestiunt laceper epellaceatur solorec turibus, te velis autaquis esto volore quatur, sae. Ant a
quatur, officae ex et quam ant in re ellatem nis mrchil is int rerio. Ut rempore dolor aceptatur sit,
sundenem quia quatis ideseque modi rerundanim ium facculpa debisitiis modit archic to tecum
recupta tiorehenis aut facil mo min et laboreiciur ellor adigenient. Et dolorion consere paritatiis aut
volorum doloremsam quosae et veres ent resequid untiusa erferum delestio ex etus nectem incto
volentio beaqui ut fugia nosserum re et es ulparias quatio. Itatur, sum, nonse solla viti id molestio.
Ignimet quia doluptatem exerum, santisquam nectas pelitat ius, seque non con ped maximodit ut abo.

Editibus et vent est eum volupta (Heading 3)

. . . lhic tem et pos aut el eatiis moluptaerit verio. Cullorpore voluptibusae num num que cum simintius
Missions are la rgely: but not eXCIUSNerr inctestiunt laceper epellaceatur solorec turibus, te velis autaquis esto volore quatur, sae. Ant a
quatur, officae ex et quam ant in re rchil is int rerio. Ut rempore dolor aceptatur sit, sundenem quia

used for internal communication. Microsoft quatis ideseque modi rerundanim ium facculpa debisitiis modit archic to tecum recupta tiorehenis aut

Word templates are available to EMCDDA facil mo min et laboreiciur ellor adigenient. Et dolorion consere paritatiis aut volorum dolorem esti
offic temolor eptiandita quunt imet faccusda conemquia di rem aut laut rempellabore eatur aut pel
staff and on the accom pa nying flash disc. mincit moellatem nis maxim velibus maximet, officillore escipsu ntempor ibusam quosae et veres ent

Praca Europa 1, Cais do Sodré, 1249-289 Lisbon, Portugal
Tel.(351) 2112102 00 | Fax (351) 21121 03 80 | info@emcdda.europa.eu | emcdda.europa.eu

(Title page shown right at 58% of actual size.)

210 mm x 297 mm




Speech

emcdda

Speech

Speaker Name Surname
Title of speech Title of the speech
Occasion Lorem ipsum

Date XX.XX.2015

Et dolorion consere paritatiis aut volorum (Heading 1)

Et volorissi cusciam, conem que eume perum et volorrumque voles evel et asperferit doluptatint
earchil is int rerio. Ut rempore dolor aceptatur sit, sundenem quia quatis ideseque modi rerundanim
ium facculpa debisitiis modit archic to tecum recupta tiorehenis aut facil mo min et laboreiciur ellor
adigenient. Et dolorion consere paritatiis aut volorum dolorem esti offic temolor eptiandita quunt imet
faccusda conemquia di rem aut laut rempellabore eatur aut pel mincit modit, et dolor autemodia et il
idelit hiliquassus. Optassimi, int dunt aut etur modictur, untur most alit rem rem de necto maximint.

Gent quias imusamus eum voleseq (Heading 2)

Bus nienis pa cusam quis comnihi llorem hitatem imagnimendis ad ut expe venimusanto quosandam
que eatiost volut quam fugitatiost endeleniaes num reium il etur, officid explab int aliasinimi, cullabo
invel modis rest, quam, ata voluptati dolora cum conet essinverest delloru ptiosamet exces aut et,
audam la con et laces ped molutatur aborporestis eument et ut explianimus.

Editibus et vent est eum volupta (Heading 3)

lhic tem et pos aut el eatiis moluptaerit verio. Cullorpore voluptibusae num num que cum simintius
inctestiunt laceper epellaceatur solorec turibus, te velis autaquis esto volore quatur, sae. Ant a
quatur, officae ex et quam ant in re ellatem nis mrchil is int rerio. Ut rempore dolor aceptatur sit,
sundenem quia quatis ideseque modi rerundanim ium facculpa debisitiis modit archic to tecum
recupta tiorehenis aut facil mo min et laboreiciur ellor adigenient. Et dolorion consere paritatiis aut
volorum doloremsam quosae et veres ent resequid untiusa erferum delestio ex etus nectem incto
volentio beaqui ut fugia nosserum re et es s, te velis autaquis esto volore quatur, sae. Ant a quatur,
officae ex et quam ant in re rchil is int rerio. Ut rempore dolor aceptatur sit, sundenem quia quatis
ideseque modi rerundanim ium facculpa debisitiis modit archic to tecum recupta tiorehenis aut facil
mo min et laboreiciur ellor adigenient. Et dolorion consere paritatiis aut volorum dolorem esti offic
temolor eptiandita quunt imet faccusda conemquia di rem aut laut rempellabore eatur aut pel mincit
moellatem nis maxim velibus maximet, officillore escipsu ntempor ibusam quosae et veres ent
resequid untiusa erferum delestio ex etus nectem incto volensa erferum delestio ex etus nectem incto
volentio beaqui ut fugia nosserumtio beaqui ut fugia nosserum re et es ulparias quatio. Itatur, sum,
nonse solla viti id molestio. Ignimet quia doluptatem exerum, santisquam nectas pelitat ius, seque
non con ped maximodit ut abo.

Praca Europa 1, Cais do Sodr¢, 1249-289 Lisbon, Portugal
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Et dolorion consere paritatiis aut volorum (Heading 1)

Nem sequiducite doluptia diandionse libusan derum, quibus eos dollitiata sitatur rehenim aximolor
aut aces est eveleni dionsed utem del ma quo cumquia aut et eatem inveles sitium, solutemodi
optatem qui alit, ut quia seribus. lila volupta tintibuscium que est estenienis sunt estium am resto il
minci occus milloremped molecea evella pel inciistia volore officid quist, omnis doloreius doluptatem
la cus pores es natur sim nis cum que invelit assimagnam, corro occulpa rchiliae illa nimilles ium
faceat accaes estemporro exeriostis nis sed ulpa ad ute mollige ndellor aut reribust licimet aut ut
duciae quia in repudip suntium volorror amus. andam, sa es ea anda con eliquibusam recum et eossi
re voluptatur as alitat. Susam harum alist, temposs intiuntiam, aut excesenecte nonetur ecerum est
re natur re pos ium labo. Bus aut volorepediam harum est qui dol. Tatinct atestiore omnis renet labor
simporeptae seque et omnis ad que doluptataque imporio intem quiaeperum conet estiorp orestio.
Laccatem est, simi, volorerunt.

Gent quias imusamus eum voleseq (Heading 2)

Animagnim quiaspe liquuntur sunt liquam aut aut laborit, im que verions erferupta ducium dolorit et
quam, si blatiatia volut haristium restion corro et ipictatecus. Atur rae in conseriore cone inulparibus.
Ab ius nus andi nem exere porepernam harcipsa num ellorecus nonsequam ipit od quid quam fuga.
Ipsunt es reperrum qui comnis inusdandunt od earibereium sum sin porae volupta temporeror sedit,
sum cor aut quiatur erisqui dis iunt, temporibus, acearchitem facium est, nihillat lande exererias
dioste et doluptae nobis dus aut occaecea sed et ium rest, nonem quam, ius sum ut venti odi aut am
apis rendis cus, sa cone volorib eaquibus, quasin ne occatis eaquibusdae velit antem cus autectatum
invent voluptist, inverem esendandam, sa es ea anda con eliquibusam recum et eossi re voluptatur
as alitat. Susam harum alist, temposs intiuntiam, aut excesenecte nonetur ecerum est re natur re pos
ium labo. Bus aut volorepediam harum est qui dolorrum nobis pa illatio ribus, sequis ute audantem
ipsantiae dolor as quunt aliquis andae plaut esequam endipsapedis sum et intior moles velitint
doluptate nobita volorep ernamet hic tem ad moluptur sam quiaspel ipsum erspe mod quata cus es
exeritio. Itae. Andisi cullestrum, consed qui tem con cus.

Editibus et vent est eum volupta (Heading 3)

Nimus doluptati sunt, corem alit entio explab ilibust rumquun tibust molest ipsumquo mi, corat andel
earchic imilitio ommo dolupti ossinve ndisquam, apelign isimus quatis iuntotam eat vellore rovidus aut
occus autae suntus, sed que occatem voluptatem alit autasi omnimust, ulparit peris dolupta tiberiam
fugit fuga. Itatur magnamet eveliquam utem dolorpo reptatasit qui teste ideligene restis eius mo odit
is re porendit aut lam eicte vent alitaque mos et hillessum sumqui dende voloritatam ima none sit
resto experio tesseniti dolor sene volest que dellabo. Mil inus molorepe nimaxim oluptatatur modis
ma delis eossus, ut labores est, quati offic te eatiusandae volorepudit litioribea dis eost, sequatiume
quiaerc hicieni minustem est quat et alibus exerum fugition comnis modisit iissit andem hiciam es
consedit quatius et etur rem ipsuntio eum hiciatempos verovidem idebit hilibusciis au.
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mincit moellatem nis maxim velibus maximet, officillore escipsu ntempor ibusam quosae et veres ent
resequid untiusa erferum delestio ex etus nectem incto volentio beaqui ut fugia nosserum re et es
ulparias quatio. Itatur, sum, nonse solla viti id molestio. Ignimet quia doluptatem exerum, santisquam
nectas pelitat ius, seque non con ped maximodit ut abo.

Et dolorion consere paritatiis aut volorum (Heading 1)

Nem sequiducite doluptia diandionse libusan derum, quibus eos dollitiata sitatur rehenim aximolor
aut aces est eveleni dionsed utem del ma quo cumquia aut et eatem inveles sitium, solutemodi
optatem qui alit, ut quia seribus. llla volupta tintibuscium que est estenienis sunt estium am resto il
minci occus milloremped molecea evella pel inciistia volore officid quist, omnis doloreius doluptatem
la cus pores es natur sim nis cum que invelit assimagnam, corro occulpa rchiliae illa nimilles ium
faceat accaes estemporro exeriostis nis sed ulpa ad ute mollige ndellor aut reribust licimet aut ut
duciae quia in repudip suntium volorror amus. andam, sa es ea anda con eliquibusam recum et eossi
re voluptatur as alitat. Susam harum alist, temposs intiuntiam, aut excesenecte nonetur ecerum est
re natur re pos ium labo. Bus aut volorepediam harum est qui dol. Tatinct atestiore omnis renet labor
simporeptae seque et omnis ad que doluptataque imporio intem quiaeperum conet estiorp orestio.
Laccatem est, simi, volorerunt.

Gent quias imusamus eum voleseq (Heading 2)

Animagnim quiaspe liquuntur sunt liquam aut aut laborit, im que verions erferupta ducium dolorit et
quam, si blatiatia volut haristium restion corro et ipictatecus. Atur rae in conseriore cone inulparibus.
Ab ius nus andi nem exere porepernam harcipsa num ellorecus nonsequam ipit od quid quam fuga.
Ipsunt es reperrum qui comnis inusdandunt od earibereium sum sin porae volupta temporeror sedit,
sum cor aut quiatur erisqui dis iunt, temporibus, acearchitem facium est, nihillat lande exererias
dioste et doluptae nobis dus aut occaecea sed et ium rest, nonem quam, ius sum ut venti odi aut am
apis rendis cus, sa cone volorib eaquibus, quasin ne occatis eaquibusdae velit antem cus autectatum
invent voluptist, inverem esendandam, sa es ea anda con eliquibusam recum et eossi re voluptatur
as alitat. Susam harum alist, temposs intiuntiam, aut excesenecte nonetur ecerum est re natur re pos
ium labo. Bus aut volorepediam harum est qui dolorrum nobis pa illatio ribus, sequis ute audantem
ipsantiae dolor as quunt aliquis andae plaut esequam endipsapedis sum et intior moles velitint
doluptate nobita volorep ernamet hic tem ad moluptur sam quiaspel ipsum erspe mod quata cus es
exeritio. Itae. Andisi cullestrum, consed qui tem con cus.

Editibus et vent est eum volupta (Heading 4)

Nimus doluptati sunt, corem alit entio explab ilibust rumquun tibust molest ipsumquo mi, corat andel
earchic imilitio ommo dolupti ossinve ndisquam, apelign isimus quatis iuntotam eat vellore rovidus aut
occus autae suntus, sed que occatem voluptatem alit autasi omnimust, ulparit peris dolupta tiberiam
fugit fuga. Itatur magnamet eveliquam utem dolorpo reptatasit qui teste ideligene restis eius mo odit
is re porendit aut lam eicte vent alitaque mos et hillessum sumqui dende voloritatam ima none sit
resto experio tesseniti dolor sene volest que dellabo. Mil inus molorepe nimaxim oluptatatur modis
ma delis eossus, ut labores est, quati offic te eatiusandae volorepudit litioribea dis eost, sequatiume
quiaerc hicieni minustem est quat et alibus exerum fugition comnis modisit iissit andem hiciam es
consedit quatius et etur rem ipsuntio eum hiciatempos verovidem idebit hilibusciis aut utaturi ssimus
eum latinveres restet dersper oreiume rere none ario inti unt.
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Et dolorion consere paritatiis aut volorum (Heading 1)

Et volorissi cusciam, conem que eume perum et volorrumque voles evel et asperferit doluptatint
earchil is int rerio. Ut rempore dolor aceptatur sit, sundenem quia quatis ideseque modi rerundanim
ium facculpa debisitiis modit archic to tecum recupta tiorehenis aut facil mo min et laboreiciur ellor
adigenient. Et dolorion consere paritatiis aut volorum dolorem esti offic temolor eptiandita quunt imet
faccusda conemquia di rem aut laut rempellabore eatur aut pel mincit modit, et dolor autemodia et il
idelit hiliquassus. Optassimi, int dunt aut etur modictur, untur most alit rem rem de necto maximint.

Gent quias imusamus eum voleseq (Heading 2)

Bus nienis pa cusam quis comnihi llorem hitatem imagnimendis ad ut expe venimusanto quosandam
que eatiost volut quam fugitatiost endeleniaes num reium il etur, officid explab int aliasinimi, cullabo
invel modis rest, quam, ata voluptati dolora cum conet essinverest delloru ptiosamet exces aut et,
audam la con et laces ped molutatur aborporestis eument et ut explianimus.

Editibus et vent est eum volupta (Heading 3)

lhic tem et pos aut el eatiis moluptaerit verio. Cullorpore voluptibusae num num que cum simintius
inctestiunt laceper epellaceatur solorec turibus, te velis autaquis esto volore quatur, sae. Ant a
quatur, officae ex et quam ant in re ellatem nis mrchil is int rerio. Ut rempore dolor aceptatur sit,
sundenem quia quatis ideseque modi rerundanim ium facculpa debisitiis modit archic to tecum
recupta tiorehenis aut facil mo min et laboreiciur ellor adigenient. Et dolorion consere paritatiis aut
volorum doloremsam quosae et veres ent resequid untiusa erferum delestio ex etus nectem incto
volentio beaqui ut fugia nosserum re et es ulparias quatio. Itatur, sum, nonse solla viti id molestio.
Ignimet quia doluptatem exerum, santisquam nectas pelitat ius, seque non con ped maximodit ut abo.

Editibus et vent est eum volupta (Heading 4)

lhic tem et pos aut el eatiis moluptaerit verio. Cullorpore voluptibusae num num que cum simintius
inctestiunt laceper epellaceatur solorec turibus, te velis autaquis esto volore quatur, sae. Ant a
quatur, officae ex et quam ant in re rchil is int rerio. Ut rempore dolor aceptatur sit, sundenem quia
quatis ideseque modi rerundanim ium facculpa debisitiis modit archic to tecum recupta tiorehenis aut
facil mo min et laboreiciur ellor adigenient. Et dolorion consere paritatiis aut volorum dolorem esti
offic temolor eptiandita quunt imet faccusda conemquia di rem aut laut rempellabore eatur aut pel
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Et dolorion consere paritatiis aut volorum (Heading 1)

Et volorissi cusciam, conem que eume perum et volorrumque voles evel et asperferit doluptatint
earchil is int rerio. Ut rempore dolor aceptatur sit, sundenem quia quatis ideseque modi rerundanim
ium facculpa debisitiis modit archic to tecum recupta tiorehenis aut facil mo min et laboreiciur ellor
adigenient. Et dolorion consere paritatiis aut volorum dolorem esti offic temolor eptiandita quunt imet
faccusda conemquia di rem aut laut rempellabore eatur aut pel mincit modit, et dolor autemodia et il
idelit hiliquassus. Optassimi, int dunt aut etur modictur, untur most alit rem rem de necto maximint.

Gent quias imusamus eum voleseq (Heading 2)

Bus nienis pa cusam quis comnihi llorem hitatem i ad ut expe i 1to quosandam
que eatiost volut quam fugitatiost endeleniaes num reium il etur, officid explab int aliasinimi, cullabo
invel modis rest, quam, ata voluptati dolora cum conet essinverest delloru ptiosamet exces aut et,
audam la con et laces ped molutatur aborporestis eument et ut explianimus.

Editibus et vent est eum volupta (Heading 3)

lhic tem et pos aut el eatiis moluptaerit verio. Cullorpore voluptibusae num num que cum simintius
inctestiunt laceper epellaceatur solorec turibus, te velis autaquis esto volore quatur, sae. Ant a
quatur, officae ex et quam ant in re ellatem nis mrchil is int rerio. Ut rempore dolor aceptatur sit,
sundenem quia quatis ideseque modi rerundanim ium facculpa debisitiis modit archic to tecum
recupta tiorehenis aut facil mo min et laboreiciur ellor adigenient. Et dolorion consere paritatiis aut
volorum doloremsam quosae et veres ent resequid untiusa erferum delestio ex etus nectem incto
volentio beaqui ut fugia nosserum re et es ulparias quatio. Itatur, sum, nonse solla viti id molestio.
Ignimet quia doluptatem exerum, santisquam nectas pelitat ius, seque non con ped maximodit ut abo.

Editibus et vent est eum volupta (Heading 4)

lhic tem et pos aut el eatiis moluptaerit verio. Cullorpore voluptibusae num num que cum simintius
inctestiunt laceper epellaceatur solorec turibus, te velis autaquis esto volore quatur, sae. Ant a
quatur, officae ex et quam ant in re rchil is int rerio. Ut rempore dolor aceptatur sit, sundenem quia
quatis ideseque modi rerundanim ium facculpa debisitiis modit archic to tecum recupta tiorehenis aut
facil mo min et laboreiciur ellor adigenient. Et dolorion consere paritatiis aut volorum dolorem esti
offic temolor eptiandita quunt imet faccusda conemquia di rem aut laut rempellabore eatur aut pel
mincit moellatem nis maxim velibus maximet, officillore escipsu ntempor ibusam quosae et veres ent
resequid untiusa erferum delestio ex etus nectem incto volentio beaqui ut fugia nosserum re et es
ulparias quatio. Itatur, sum, nonse solla viti id molestio. Ignimet quia doluptatem exerum, santisquam
nectas pelitat ius, seque non con ped maximodit ut abo.

Et dolorion consere paritatiis aut volorum (Heading 1)

Nem sequiducite doluptia diandionse libusan derum, quibus eos dollitiata sitatur rehenim aximolor
aut aces est eveleni dionsed utem del ma quo cumquia aut et eatem inveles sitium, solutemodi
optatem qui alit, ut quia seribus. llla volupta tintibuscium que est estenienis sunt estium am resto il
minci occus milloremped molecea evella pel inciistia volore officid quist, omnis doloreius doluptatem
la cus pores es natur sim nis cum que invelit assimagnam, corro occulpa rchiliae illa nimilles ium
faceat accaes estemporro exeriostis nis sed ulpa ad ute mollige ndellor aut reribust licimet aut ut
duciae quia in repudip suntium volorror amus. andam, sa es ea anda con eliquibusam recum et eossi
re voluptatur as alitat. Susam harum alist, temposs intiuntiam, aut excesenecte nonetur ecerum est
re natur re pos ium labo. Bus aut volorepediam harum est qui dol. Tatinct atestiore omnis renet labor
simporeptae seque et omnis ad que doluptataque imporio intem quiaeperum conet estiorp orestio.
Laccatem est, simi, volorerunt.
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Et volorissi cusciam, conem que eume perum et volorrumque voles evel et asperferit doluptatint
earchil is int rerio. Ut rempore dolor aceptatur sit, sundenem quia quatis ideseque modi rerundanim
ium facculpa debisitiis modit archic to tecum recupta tiorehenis aut facil mo min et laboreiciur
moluptusci ist fugitat emporibus, cores verum labo. Ga. Bis molupta cus am, versperit aute ex

ellor magnatior am volupic tem re intem ipidita corit plab in resed ese porrore volupti blacestio Ullit
adigenient. Et dolorion consere paritatiis aut volorum dolorem esti offic temolor eptiandita quunt imet
faccusda conemquia di rem aut laut rempellabore eatur aut pel mincit modit, et dolor autemodia et il
idelit hiliquassus. Optassimi, int dunt aut etur modictur, untur most alit rem rem de necto maximint.

Bus nienis pa cusam quis comnihi llorem hitatem imagnimendis ad ut expe venimusanto quosandam
que eatiost volut quam fugitatiost endeleniaes num reium il etur, officid explab int aliasinimi, cullabo
repudae rnatior eptatur aped quatempores re etur? llit hillorepres aut quaecat enihil incides maios
invel modis rest, quam, ata voluptati dolora cum conet essinverest delloru ptiosamet exces aut et,
nat odipsanda suntias am doluptatur? Quia dolutatem. Editibus et vent est eum volupta nonsequas
reperiori utatio. Abo. Gent quias imusamus eum voleseq uiandae comnimus, quatium qui re voluptias
audam la con et laces ped molutatur aborporestis eument et ut explianimus.

lhic tem et pos aut el eatiis moluptaerit verio. Cullorpore voluptibusae num num que cum simintius
inctestiunt laceper epellaceatur solorec turibus, te velis autaquis esto volore quatur, sae. Ant a
quatur, officae ex et quam ant in re ellatem nis maxim velibus maximet, officillore escipsu ntempor
ibusam quosae et veres ent resequid untiusa erferum delestio ex etus nectem incto volentio

beaqui ut fugia nosserum re et es ulparias quatio. Itatur, sum, nonse solla viti id molestio. Ignimet
quia doluptatemXime voluptatem idessinc et veres ent resequid untiusa erferum delestio ex etus
nectem incto volentio beaqui ut fugia nosserum re et es ulparias quatio. Itatur, sum, nonse solla

viti id molestio. Ignimet quia doluptatemXime voluptatem idessinctem tem aut dis doles iliquunt ut
vellenis alignis truptat usantur, quo et fugit ulpa consequ ibusam doluptatem velita num, con cus nos
plibusam, culparum ulpa nu.

Te occus. Cae cum facipie nducid quiam volupta quaspienest maximodic tent. Dolum asimus voles
itionsenist, to enimagnam, corerupta volese dolor nectem incto volentio beaqui ut fugia nosserum
re et es ulparias quatio. Itatur, sum, nonse solla em olupta qui nitiuntibus acepedios et laboreriatur
reptasp electem ut occae ne denim qui con conet volori omnimpo rehenien.
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Et volorissi cusciam, conem que eume perum et volorrumque voles evel et asperferit doluptatint
earchil is int rerio. Ut rempore dolor aceptatur sit, sundenem quia quatis ideseque modi rerundanim
ium facculpa debisitiis modit archic to tecum recupta tiorehenis aut facil mo min et laboreiciur
moluptusci ist fugitat emporibus, cores verum labo. Ga. Bis molupta cus am, versperit aute ex

ellor magnatior am volupic tem re intem ipidita corit plab in resed ese porrore volupti blacestio Ullit
adigenient. Et dolorion consere paritatiis aut volorum dolorem esti offic temolor eptiandita quunt imet
faccusda di rem aut laut eatur aut pel mincit modit, et dolor autemodia et il
idelit hiliquassus. Optassimi, int dunt aut etur modictur, untur most alit rem rem de necto maximint.

Bus nienis pa cusam quis comnihi llorem hitatem i is ad ut expe veni t

que eatiost volut quam fugitatiost endeleniaes num reium il etur, officid explab int aliasinimi, cullabo
repudae matior eptatur aped quatempores re etur? llit hillorepres aut quaecat enihil incides maios
invel modis rest, quam, ata voluptati dolora cum conet essinverest delloru ptiosamet exces aut et,
nat odi suntias am ? Quia Editibus et vent est eum volupta nonsequas
reperiori utatio. Abo. Gent quias imusamus eum voleseq uiandae comnimus, quatium qui re voluptias
audam la con et laces ped molutatur aborporestis eument et ut explianimus.

lhic tem et pos aut el eatiis moluptaerit verio. Cullorpore voluptibusae num num que cum simintius
inctestiunt laceper epellaceatur solorec turibus, te velis autaquis esto volore quatur, sae. Ant a
quatur, officae ex et quam ant in re ellatem nis maxim velibus maximet, officillore escipsu ntempor
ibusam quosae et veres ent resequid untiusa erferum delestio ex etus nectem incto volentio beaqui
ut fugia nosserum re et es ulparias quatio. Itatur, sum, nonse solla viti id molestio. Ignimet quia

i Ve il aut dis doles iliquunt ut vellenis alignis truptat usantur, quo
et fugit ulpa consequ ibusam doluptatem velita num, con cus nos plibusam, culparum ulpa nu.

Te occus. Cae cum facipie nducid quiam volupta quaspienest maximodic tent.

Dolum asimus voles dit pe prore vendiam, odissimod et voloribus evelliq uuntemqui qui assitaecte
nessitiam vel eturias itionsenist, to enimagnam, corerupta volese dolorem olupta qui nitiuntibus
acepedios et laboreriatur reptasp electem ut occae ne denim qui con conet volori omnimpo rehenient,
sit ratios eos modit officita doluptatur am rem net quosaep udicide pore, accumqu amusamet peribus
etur am nimus consequas molupta tiores et unt, unt la same corio eatest, niment autatur esequi
consequis sim ipsam eos apidunt que que secturi dolupta temquo quas explit, sequis et rerspel
itatibeaquia dolum volum ni omnis si tem aut quiaspiti idit eventin tianducilis ea voloreped ut esto eos
vitat ante molesti accust qui auda destrum, numqui into consed millauda similis num fugiat.
Faccuptae vernamet verspellupis apid qui aut ut imi, tem dollab ius et verent, cus invenia
excestectem exero et quis eturio maximod ioneculpa sapienissita consequos ut volupit hillamus de
dolorporem rerum quo quiduci utem alicimpore conseni hiciatios delecup iducien iatur? Velecum nis
vellore et este dollabore, il inistisque ideri opti dus quo iliciam eos nem con reriosa dolupturia cust
omnimet fuga. Laceritati olorporpos eum nati et re nimodit, velendiam fugit rest
laut voluptu renisse nimagnim ipsandi gendita turibus, que ne quatiis vernam, ommo dolum laccae.
Pos quis precum faccull iquibeaqui dus everumque dite volent.
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Num id et quo que netur? Sed moluptur, tecupta turibus nusapel liciis excepel et ut aut verrunt
quatem nes es eiusae num quiat ius velest quation enis debis qui doluptas et plis estium nullatem.
Hariate voloreprovid ut aut aut fugias que voluptaquis mos nis voloris sequis pe si omnimol upidellore
et qui tem volendelest facerch illent, natibea quasinist volor sint, cum qui audaerorunt. Apit fugit,
quosseque quas mo que cum adi consed quosant. Torest, quo od ellaccus.|s estruptatia sitatqui
apiet quiam im eiciae. Nam faccaecati te laborum fugiae aut faccupid enis qui que es ellab im
dolupta eperro maximpo riasper chilibus, consendeles deliqui doluptas atiore parum quod es exerem
voluptam etur aliquis rerita vellabo. Ut veratem volupiet uta nam, sinciisciis audipsundem corest
escita cus. Od moditatum ut et ex expelitat estiae aborece rsperiate ellam que laborum dolore num
harunt quunt. Si odiatquo consequ ideliquo quia que adit, omnim hit acerum hil ipsuntios solorerum,
corerat lab is diandis et la et re lam sequat millende into ium nim et arum ipis que ma aut facepra
tiuscim poruntis nus ium latisquae nis audicto tatquiatiam aut as reperatectis que quiate at.

Atia vendicimi, nonecte iduciur, et utam nonecto et assi dolorehenda si bero officid quatus non corunt
a et quia porporum eic tem. Nam et erferna menienis et alignati cus. Ferumet, offic tet audipsunt,
con comnimodit eum fuga. Nonest aut quae. At es ipitatur, con corrores ad maxim quaercit volor aut
as doluptatem lis voloreptat reped maion nis quam, sapicie ntinctur aligeni magnihil esto ipsamus
sincto ipsunt, voles sequas velitatium ut molendicium ipsam laccus est, coriorum dis si bearitate
dus, ommoditendae corrovit optatem hil is alitaec tendae num litius dolorem que vendige nisciis
santiorerrum re estis endebis moluptat harit ut exernate natur as eaquidi taepta comnis debis nestiis
neceriosam comnis re apedi nonem ut eos dolorio ssequod itaquatet enda voles porat quas magnis
ea volupti busantet vel ipsunt, tem ipsunt dolorion nusantia cus dolorem. Et quunt estent pel idebis
eiuntem re perum adic tem nobis evendam quam etum ipsunturam, tem.

Closing salutation

Name
Title

| info@emcdda curopa eu | emcdda europa.eu

Fax Microsoft Word templates are available
to EMCDDA staff and on the accompanying

(Title page shown right at 58% of actual size.)
210 mm x 297 mm

emcdda

Fax

Date XX.XX.2015

To Name Surname Fax (420) 123 45 67 89
From Name Surname Fax (351) 211 21 03 80
No of pages 2 Tel (351) 211 21 02 01

Opening salutation

Et volorissi cusciam, conem que eume perum et volorrumque voles evel et asperferit doluptatint
earchil is int rerio. Ut rempore dolor aceptatur sit, sundenem quia quatis ideseque modi rerundanim
ium facculpa debisitiis modit archic to tecum recupta tiorehenis aut facil mo min et laboreiciur
moluptusci ist fugitat emporibus, cores verum labo. Ga. Bis molupta cus am, versperit aute ex

ellor magnatior am volupic tem re intem ipidita corit plab in resed ese porrore volupti blacestio Ullit
adigenient. Et dolorion consere paritatiis aut volorum dolorem esti offic temolor eptiandita quunt imet
faccusda conemquia di rem aut laut rempellabore eatur aut pel mincit modit, et dolor autemodia et il
idelit hiliquassus. Optassimi, int dunt aut etur modictur, untur most alit rem rem de necto maximint.

Bus nienis pa cusam quis comnihi llorem hitatem imagnimendis ad ut expe venimusanto quosandam
que eatiost volut quam fugitatiost endeleniaes num reium il etur, officid explab int aliasinimi, cullabo
repudae rnatior eptatur aped quatempores re etur? llit hillorepres aut quaecat enihil incides maios
invel modis rest, quam, ata voluptati dolora cum conet essinverest delloru ptiosamet exces aut et,
nat odipsanda suntias am doluptatur? Quia dolutatem. Editibus et vent est eum volupta nonsequas
reperiori utatio. Abo. Gent quias imusamus eum voleseq uiandae comnimus, quatium qui re voluptias
audam la con et laces ped molutatur aborporestis eument et ut explianimus.

lhic tem et pos aut el eatiis moluptaerit verio. Cullorpore voluptibusae num num que cum simintius
inctestiunt laceper epellaceatur solorec turibus, te velis autaquis esto volore quatur, sae. Ant a
quatur, officae ex et quam ant in re ellatem nis maxim velibus maximet, officillore escipsu ntempor
ibusam quosae et veres ent resequid untiusa erferum delestio ex etus nectem incto volentio beaqui
ut fugia nosserum re et es ulparias quatio. Itatur, sum, nonse solla viti id molestio. Ignimet quia
doluptatemExpligni mustiam quiatqu iatibeatus sin non conseque omnis maios eum quodit ex
eiciantorrum et vidunt vel exped erum voloresse dolupta cusda verferr orestru mquodig enecus
dolessitis magnam idebit, ommos magnam qui dollatum sant, ut aceritati aut dem res santo con

et quaecullab inimagn imusam inimus modi si idem quaspis tiiscius doluptae laute et et ium
quatemquiam ex et et molore cum istrum volut velianto evenes et libust, aut quaecer orrovid et
officatium laborrovid untur, quis estotae omnit eturet laborro blatur modia pos del modi dolor rem.
Nequos vent. Fuga. Nam aut ipsae. Boreic tetur sequis es et aut qui comnimusam velessitibus
sundignis nobis pliqui aperisc itatur? Sed que sequi doluptatatur sinveles ellacia vellectur magnim
ute con nonem que dolore eum invel is volest autas volor mo odianditatur sitatiisim res sitation resere
delentem fuga. Agnihil ex est, ullissi bero beribus et te et volores toremolor magnimus.
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Agenda type 1

| 50th meeting of the EMCDDA Management Board

Friday, 5 December 2014

09.30-13.00
5. Points for isi ion by the
5.5. Rules ing the Financial Regulation

10. Points for information:

5.6. EMCDDA policy for the prevention and management of conflicts of interest
5.7. EMCDDA Internal Statistics Code of Practice

(Lisbon, 23-25 September 2015)

EU agencies: recent developments
10.5. Planning of meetings in 2015

11. Any other business

10.30-11.00 Coffee break

10.1. First conference on addictive

10.2. Cooperation with the European School Survey Project on Alcohol and other
Drugs (ESPAD): oral information by the Swedish delegation

10.3. Preparation of the EMCDDA's 201618 strategy and work programme

10.4. Cooperation with non-EU countries, international organisations and other

EMCDDA/xx (rev 1)

EMCDDA/28/14
EMCDDA/29/14
EMCDDA/30/14

EMCDDA/31/14

EMCDDA/32/14
EMCDDA/33/14

EMCDDA/34/14

Agenda Microsoft Word templates are
available to EMCDDA staff and on the
accompanying flash disc.

(Title page shown right at 58% of actual size.)

210 mm x 297 mm

European Monitoring Centre
for Drugs and Drug Addiction

Agenda | Management Board
XX Meeting

EMCDDA/xx/xx (rev 1)

Date 4-5 December 2014 Chair  Wolfgang Gotz

Venue Lisbon

Thursday, 4 December 2014
14.30-15.30

1. Adoption of the agenda
Annotated agenda

2. Points for decision/adoption by the Mar
2.1. Selection procedure
2.2. Selection procedure of the Director of the EMCDDA (restricted session)
— State of play: oral presentation by the European Commission
— Decision to ensure continuity of the functioning of the EMCDDA
2.3. Election of two Budget Committee members (restricted session)

15.40-18.00

3. Activity reports:
3.1. Report on the activities of the Chairperson and the Executive Committee
3.2. Report from the Budget Committee
3.3. Report on the external activities of the Director

4. Presentations by the EU Presidencies:
4.1. Presentation on the conclusions of the Italian Presidency
4.2. Presentation on the programme of the Latvian Presidency

5. Points for decision/adoption by the Management Board:
5.1. Update on the situation concerning the buildings (for information only)
5.2. Budget for 2015
5.3. Work programme for 2015
5.4. Preliminary draft budget for 2016

19.30-20.30 Dinner

Praga Europa 1, Cais do Sodré, 1249-289 Lisbon, Portugal
Tel. (351) 2112102 00 | Fax (351) 21121 03 80 | info@emcdda.europa.eu | emcdda.europa.eu

g Board (restricted session):

EMCDDA/17/14 (rev1)

EMCDDA/19/14
EMCDDA/20/14

EMCDDA/21/14
EMCDDA/22/14
EMCDDA/23/14

EMCDDA/24/14
EMCDDA/25/14
EMCDDA/26/14
EMCDDA/27/14




Agenda type 1 — anotated

| 50th meeting of the EMCDDA Management Board. EMCDDA/d/xx (rev 1)
EMCDDA/xx/xx (rev 1)
European Monitoring Centre Thursday, 4 December 2014
for Drugs and Drug Addiction 14.30-15.30
1. Adoption of the agenda EMCDDA/17/14 rev1
For decision EMCDDA/18/14

The Chair will briefly present the agenda with a view to its adoption

Agenda | Management Board
XX Meeting

2. Points for isi ion by the Board

2.1. Selection procedure of the Director of the EMCDDA (restricted session)

— State of play: oral presentation by the European Commission
Date 4-5 December 2014 Chair  Wolfgang Gotz
For information

The Regulation (EC) No 1920/2006 of the European Parliament and of the Council of 12 December 2006 on the European
Monitoring Centre for Drugs and Drug Addiction (recast) stipulates in Article 11 that ‘The Centre shall be headed by a Director
appointed by the Management Board on a proposal from the Commission for a five-year term, which shall be renewable.’

Venue Lisbon

) h ) . Mr Wolfgang Gétz was appointed by the EMCDDA Management Board on 19 April 2005, and renewed by the Board on 1 July
The meeting will take place at the EMCDDA Headquarters, in the Conference Centre at Praga Europa 4, Cais do 2009 for a further five-year mandate from 1 May 2010 to 1 May 2015. The European Commission published the post in the Official

Sodré, 1249-206 Lisbon. It will begin on Thursday 4 December 2014 at 14.30 and will close on Friday 5 December Journal of the European Union on 15 October 2013.
2014 at 13.00. The European Commission will inform the Management Board about the state of play of the selection procedure.

— Degcision to ensure continuity of the functioning of the EMCDDA EMCDDA/19/14
Simultaneous interpretation For adoption
The Executive Committee will propose a decision to ensure continuity of the functioning of the EMCDDA's executive management,
Simultaneous interpretation will be provided from and into French, English, German and Portuguese. Members may in should the appointment of a new Director not be possible by 1 May 2015.

addition speak Italian and Latvian.

The members of the Board are to adopt the decision.

2.2. Election of two Budget Committee members (restricted session) EMCDDA/20/14

For decision
According to article 4 of the rules of procedure of the Management Board (EMCDDA/0B/07 final), the Member State
representatives in the Budget Committee shall be elected for a mandate of three years, renewable, by the Management Board
using the same procedure as for the election of the Chairman and the Vice-Chairman.

Mr Ralf Léfstedt (SE) and Mr John McCracken (UK) were elected at the Management Board meeting of July 2009 and re-elected in
July 2012. Their mandates come to an end on 30 June 2015, and can be renewed.

Mr Ralf Lofstedt will retire at the end of December 2014. In order to ensure the continuity of the Budget Committee, and streamline
the process for the election of its members, it is proposed that the Management Board elects two representatives of the Member
States to the Budget Committee for a mandate from 1 July 2015 to 30 June 2018. It is also proposed that one of the members
elected will ensure the replacement of Mr Lofstedt from 1 January 2015 to 30 June 2015.

eu | emcdda europa eu 2

Agenda Microsoft Word templates are
available to EMCDDA staff and on the
accompanying flash disc.

Praga Europa 1, Cais do Sodré, 1249-289 Lishon, Portugal
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Agenda type 2

| 50th meeting of the EMCDDA Management Board

Friday, 5 December 2014

09.30-13.00
5. Points for isi ion by the
5.5. Rules ing the Financial Regulation

10. Points for information:

5.6. EMCDDA policy for the prevention and management of conflicts of interest
5.7. EMCDDA Internal Statistics Code of Practice

(Lisbon, 23-25 September 2015)

EU agencies: recent developments
10.5. Planning of meetings in 2015

11. Any other business

10.30-11.00 Coffee break

10.1. First conference on addictive

10.2. Cooperation with the European School Survey Project on Alcohol and other
Drugs (ESPAD): oral information by the Swedish delegation

10.3. Preparation of the EMCDDA's 201618 strategy and work programme

10.4. Cooperation with non-EU countries, international organisations and other

EMCDDA/xx (rev 1)

EMCDDA/28/14
EMCDDA/29/14
EMCDDA/30/14

EMCDDA/31/14

EMCDDA/32/14
EMCDDA/33/14

EMCDDA/34/14

Agenda Microsoft Word templates are
available to EMCDDA staff and on the
accompanying flash disc.

(Title page shown right at 58% of actual size.)

210 mm x 297 mm

European Monitoring Centre
for Drugs and Drug Addiction

Agenda | Management Board
XX Meeting

EMCDDA/xx/xx (rev 1)

Date 4-5 December 2014 Chair  Wolfgang Gotz

Venue Lisbon

Thursday, 4 December 2014
14.30-15.30

1. Adoption of the agenda
Annotated agenda

2. Points for decision/adoption by the Mar
2.1. Selection procedure
2.2. Selection procedure of the Director of the EMCDDA (restricted session)
— State of play: oral presentation by the European Commission
— Decision to ensure continuity of the functioning of the EMCDDA
2.3. Election of two Budget Committee members (restricted session)

15.40-18.00

3. Activity reports:
3.1. Report on the activities of the Chairperson and the Executive Committee
3.2. Report from the Budget Committee
3.3. Report on the external activities of the Director

4. Presentations by the EU Presidencies:
4.1. Presentation on the conclusions of the Italian Presidency
4.2. Presentation on the programme of the Latvian Presidency

5. Points for decision/adoption by the Management Board:
5.1. Update on the situation concerning the buildings (for information only)
5.2. Budget for 2015
5.3. Work programme for 2015
5.4. Preliminary draft budget for 2016

19.30-20.30 Dinner

Praga Europa 1, Cais do Sodré, 1249-289 Lisbon, Portugal
Tel. (351) 2112102 00 | Fax (351) 21121 03 80 | info@emcdda.europa.eu | emcdda.europa.eu

g Board (restricted session):

EMCDDA/17/14 (rev1)

EMCDDA/19/14
EMCDDA/20/14

EMCDDA/21/14
EMCDDA/22/14
EMCDDA/23/14

EMCDDA/24/14
EMCDDA/25/14
EMCDDA/26/14
EMCDDA/27/14




European Monitoring Centre
for Drugs and Drug Addiction

Agenda | Heads of unit meeting

19.02.2015 — 10.00-13.00 (Roger Lewis Room, 106)

HOU/01/15 (draft)

1. Adoption of the agenda GOV HOU/01/15
2. Strategic and long term issues
+ GRA 2014: State of play GOV
« WP 2015 and Management Plan Gov
* 2016—18 SWP: state of play GOV
3. Operational issues
3.1. For discussion/opinion/decision
+ Preparation of EXCO and COBU meetings of 12-13 May Gov Cosgﬁéégiﬁf?sm 15
« Preparation of Scientific Committee meeting of 28-30 April SDI SCICOM/I/4
« Budget 2015 — Decision on the Allocation and Management GOV Decision and Final
of 2015 Budget Appropriations budget allocation
3.2. For Decision
Procedures for
« Appointment of two representatives for the Training Committee GOV/ADM the management of
EMCDDA staff
development/training
3.3. For information
« European Drug Report Package 2015 COM /
« European gonference on addictive behaviours and sDI /
dependencies 23-25 September 2015.
4.A.0.B.

Items for information (only documents):
« List of events (March-April-May 2015)
« COG meeting: Minutes meetings of 13 January and 10 February

Praga Europa 1, Cais do Sodré, 1249-289 Lisbon, Portugal
Tel. (351) 2112102 00 | Fax (351) 21121 03 80 | info@emcdda.europa.eu | emcdda.europa.eu
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Agenda Microsoft Word templates are
available to EMCDDA staff and on the
accompanying flash disc.

(Title page shown right at 58% of actual size.)



The following chapter shows EMCDDA's
publication lines. These are the agency's
most important and complex products and
therefore should be treated with utmost
care and attention to details.

Please refer to the accompanying flash
disc and use the appropriate artwork

files for producing the correct publication
layouts. For specific rules and layout
regulations, including spacing, typography,
colours and graphic motif use, please see
also chapter 8 — technical annex - of this
corporate identity manual.
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Introductory note

EMCDDA publications at a glance

'European
Every year, the EMCDDA produces a variety
of publications through which it conveys its Dru g
research and key findings.

Report

These publications take the form of

annual reports on the drug phenomenon, Trends and developments
an administrative report of activities

and specialised scientific and thematic 1

volumes falling into four distinct series.

Drug supply in Europe QO 13

More synthesised information is released

through a bimonthly newsletter and
through policy briefings on drug-related
issues. The agency also produces an APP
version of EDR for iPad and Android and
CD-ROMs.

In recentyears, in line with new
technologies and clients’ needs, many
EMCDDA publications have been made
available both in print form and on the
agency's website. In the case of the latter,
volumes may be presented as full online
versions or provided as downloadable

pdf files. This section describes the range

of EMCDDA publications and how the : 483~ 345000~ 92 398000~

volumes should be presented.

St - Jp:t
tho mumber of herbal - S \ L

Artwork data files are available on the

accompanying flash disc. e




Introductory note | L/ ICATIONS 3.01

Publication literature guidelines

The following publications have been
designed to present information as
‘ coherently, clearly and simply as possible.

The publications’ layouts have been
constructed using an underlying grid
structure which is visible in the relevant
artwork documents. Adhering to this grid is
essential to ensure structural consistency.
To achieve typographical consistency,
please ensure that the style sheets which
have been set up for each document are
used. Object and paragraph styles had also

been set up in each layout document and
should be used to avoid inconsistencies.

The EMCDDA uses very little photography
and imagery in its publications. This is
because much of the imagery relating

to drugs and drug addiction is generally
perceived as negative. Instead, usage of
EMCDDA graphic elements is preferred
(see chapter 1).

Please refer to the following layout options
for publication covers and spreads.

These provide a general overview of

all publication lines and illustrate the
presentation style we are aiming to
achieve. For specific application of rules
to the EMCDDA layouts, see also chapter
8 — technical annex.




Main layout types

gstical buletin and country overviews, Tese form the basic
ich many of the agency's other products are derived.

CHAPTER 2 -
Core business —

In order o prepare the Annual report, EMCDDA staff analyse the data provided by the

monitoring and reporting o
on the drugs problem rooeeEs e,

Fﬂvemed he work n 2011, a5 follows
As ts name suggests, the Statistcal bulletin is the backbone to the Annual report’s data,
1 400 tables and wally provides
ot edent St dta gt e g ionon n Euepe 2011 ne S
buletin went e on the agency's website on 15 July (3]

(sciontfic,historical demographical and socio-poliical)

pointon drugs.
R e g oM o O o D
monioring The report
the EU action plan presented a This
Ao
the year efore org ightbroad
actuites; Key indicators and the drug.
demand cton sponses, NS 3hd soton S5 10 1 este
problems, Transversal analysis i
Hon . W,,,{Wﬂr“ ope's online country overviews and Rertox national reports.

and Good pract

tandert, and cooperaton withthe Scentc Commitee The country overviews present a summary of the national drug Kuatlon, key statiiics ata

‘glance and a barometer showing the drug use prevalence position for each country, Tese
© publishos n Novernber

eacn area, 0 help plan
of acivies f o of the 2011
0 by specific objective.

work programme, pr

Itis important for the EMCDDA to ensure that the reporting systern it implements s
caherent, eficent and relevant 10 European needs. In 2011, top-level analysis of the
system was conducted, which led 1o the Setting-up of @ working Broup 1o simpliy nternal
work practices, The result wil be a streamiined, tmely and integrated Annual eport from
2012 anwards.

Atthe end of this section of the report, we have also provided a non-exhaustive overview of
additional work (unplanned acuvites) for 2011

or . | Objective 1.2 To ensure efficient and methodologically sound data input,
| Core monitoring activities management, processing and preparation of data sets for analysis
| Objective 1.1 To produce a state-of-the-art annual review of The main toolfor managing the EMCDDA' data collections s the Fonte system. n 2011,
developments in drug use and supporting statistics and methodological o
information submitted. This helpecs

in the collection and verification process.
Each year, the EMCDDA manages the annual cycle of data subrmission,
reporting. The main outcome of this process s the Anual eporting package

@ Rt st v upticacos/annus o201
0 5o wawemossa s
 Sox et urcpa v

Seneral Repart o Actiis 2012 bt 2| Coro business - manitoring and eportng on the drugs problem

Printed publication layouts

Printed publications are created as two-
page spreads with different margins for
right and left pages. They are to be printed
by professional printer and bound. The
printed publications have generally 1 or

2 column layout (with the exception of
newsletters such as Drugnet and Year in
Review) with alternating headers. The pdf
versions of the printed publications can be
posted on-line for viewing and shared on
publishing servers such as Isuu. They are
not designed for regular desk-top printing.
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